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GUERNSEY FA: JOB DESCRIPTION - REFEREE DEVELOPMENT OFFICER    
	Job Title;  Referee Development Officer – Guernsey FA
	Reports To; Chief Executive Officer

Quarterly Reports/Reviews to; CEO and FA National Referee Manager - Workforce


	Job Purpose:  
· To support the delivery of The FA Referees Department Strategy
· To work with and support the Referees Committee to deliver the key elements of the Guernsey FA Strategy 
· To lead and implement effective Referee recruitment and retention strategies
· To provide support and guidance to the referee workforce

· To work with key partners, such as Leagues, RAFA etc to enhance the referee experience



	Key Responsibilities
· To implement the Referees’ Section of the Guernsey FA Strategy
· To work with the CEO/County Secretary to manage the refereeing budget
· To increase the number of active referees in Guernsey
· To co-ordinate Basic Referee Training Courses throughout the County
· To lead and develop effective retention strategies and decrease the number of referees leaving the game
· To work with partners to maximise the conversion of Level Nine referees to Levels Seven and Eight
· To develop a system of identifying talented referees to progress to Level 4i
· To support the continued development of Level Seven, Six and Five match officials

· To assist in the recruitment and development of  Assessors, Tutors, Mentors and other volunteers involved in supporting referees
· To produce, develop and expand the County Referees Development Plan to match the changing demands of the County
· To provide regular feedback on progress in delivering the Plan
· To work with the Tutor Workforce to develop training and development programmes
· To work in partnership with the key stakeholders, (with the administrative support of the FDA) to provide support to clubs and leagues
· To provide regular updates to key partners and stakeholders
· To provide regular updates feedback to referees and the volunteer workforce

· To maximise the potential of RAFA by working closely with The Referees’ Association
· To work with the County Appointments’ Secretary to ensure efficient operation of referee appointments and administration

· To support the work of the County Assessors’ Secretary in administering the County Assessment Scheme

· To manage and monitor the Referee Registration Process 

· To administer the referee elements of the Respect Programme in partnership with the Respect Lead Officer


WHAT IS NEEDED TO CARRY OUT THE ROLE?
	Person Specification (Key Skills And Experience Required): Essential
· Credible experience in Refereeing
· Experience of Sports/Football/Referee Development

· Knowledge of the Laws of the Game
· Good interpersonal and communication skills

· Good self management of time and the ability to meet deadlines

· Ability to work independently

· Ability to work strategically with partner organisations to deliver referee programmes and courses

· Good Team working skills
· Good organiser and administrator

· Monitoring and Evaluation Skills
· Diplomacy and the ability to deal appropriately with confidential information
· Driving Licence
· A willingness to work flexible hours including evenings and weekends
	Person Specification (Key Skills And Experience Required):  Desirable
· Knowledge of the structure and organisations within football
· IT skills including word processing, database work and PowerPoint presentations

· Project management and Planning
· Experience in Referee Tutor Work


	Behaviours needed:  Essential
· Team Working
· Communications
· Customer Service
· Leadership
· Delivery
· Fairness, Equality and Inclusion
	Other additional comments:
Must be able to work proactively on own initiative juggling a variety of demands often to tight deadlines


For an informal discussion about the role please contact Mike Kinder, County Secretary, Guernsey FA on 01481 200443
To apply for the role please send your CV and a covering letter explaining why you are suitable for this role to;
M.Kinder
Guernsey Football Association

Corbet Field

Grand Fort Road
St Sampsons

Guernsey 
GY2 4FG

Please note that the closing date for applications is 12 noon Friday 11 November. Interviews will take place on Wednesday November 23rd.
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